
THE BOROUGH OF LITTLESTOWN 
REGULAR MEETING OF THE COUNCIL 

LITTLESTOWN BOROUGH MEETING ROOM 
43 SOUTH COLUMBUS AVENUE, LITTLESTOWN PA 17340 

TUESDAY • JULY 22, 2025 @ 6:30PM 

INCORPORATED FEBRUARY 1864 

 

 

 

Call to Order - Pledge of Allegiance 
 
Public Comment for agenda items only 
 
(1) Minutes 

a) July 8, 2025 Council Meeting 
 

(2) Finances 
a) Payables from 06/19/25 to 07/16/25 
b) Payroll from 06/19/25 to 07/16/25 
c) Revenue & Expense Report for June 
d) Balance Sheet Report for June 

 
(3) New Business 

a) Resolution #5 - Destruction of Non-Permanent Records 
b) Application for Payment #2 – JP Environmental – Headworks Improvement Project 
• Potential use of the council meeting room being used as a polling location 
• Request to place a soccer shed on the soccer field at the community park  
• Prohibit electric and motorized bicycles 
• Potential polling place to be located at 43 South Columbus Avenue 

 
Unfinished Business 

• Act 72 of 2016 Volunteer Firefighters Tax Credit Ordinance – No Update 
• Short Term Rental Ordinance Amendment – No Update 

 
Reports – (written and/or verbal, if any) 

• Mayor 
• Council President Updates 
• Borough Manager/Chief of Police 
• Borough Solicitor 
• Borough Engineer 
• Borough Secretary 
• Borough Code Officer 

 
(4) Reports of Boards, Committees and Commissions 

a) Planning Commission – July 10, 2025 Minutes – No Action Required 
• Adams County Tax Collection Committee  
• York Adams Tax Bureau – Dave Westcott 
• Council of Governments – Dave Westcott 

 
Public Comment for non-agenda items and/or all other matters of concern  
 
Executive 

• Recess for executive will be announced at the meeting. 
 

Adjourn Meeting 
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2025 MEETING NOTICE 
 

The Borough Council of the Borough of Littlestown will convene in a Regular Session on the second Tuesday of 
each month unless otherwise noted, at 6:30 p.m., prevailing time, in the Council Meeting Room, 43 South 
Columbus Avenue, Littlestown, Pennsylvania 17340, on the following date during 2025: 

 
January 14th, February 11th, March 11th, April 8th, May 13th, June 10th, July 8th 

August 12th, September 9th, October 14th, November 11th 
 

 
The Borough Council of the Borough of Littlestown will convene in Regular Session on the fourth Tuesday of 
each month unless otherwise noted, at 6:30 p.m., prevailing time, in the Council Meeting Room, 43 South 
Columbus Avenue, Littlestown, Pennsylvania 17340, on the following date during 2025: 

 
January 28th, February 25th, March 25th, April 22nd, May 27th, June 24th, July 22nd 

August 26th, September 23rd, October 28th, November 25th, December 9th 
 

 
The Borough Authority of the Borough of Littlestown will convene in Regular Session on the fourth Tuesday of 
each month unless otherwise noted, at 6:45 p.m., prevailing time, in the Council Meeting Room, 43 South 
Columbus Avenue, Littlestown, Pennsylvania 17340, on the following date during 2025: 

 
January 28th, February 25th, March 25th, April 22nd, May 27th, June 24th, July 22nd 

August 26th, September 23rd, October 28th, November 25th, December 9th 

 
The Planning Commission of the Borough of Littlestown will convene in Regular Session on the second 
Thursday of each month unless otherwise noted, at 6:30 p.m., prevailing time, in the Council Meeting Room, 43 
South Columbus Avenue, Littlestown, Pennsylvania 17340, on the following date during 2025: 

 
January 9th, February 13th, March 13th, April 10th, May 8th, June 12th, July 10th 

August 14th, September 11th, October 9th, November 13th, December 11th 
 

 
**ALL MEETINGS ARE HELD IN THE COUNCIL MEETING ROOM, 43 SOUTH COLUMBUS AVENUE, 

LITTLESTOWN PA 17340, UNLESS OTHERWISE ADVERTISED** 

 
MAYORS OFFICE HOURS 

 
The Mayor will be available for meeting by appointment only 

Community Planning – 1st Monday of the month – 6pm – 7pm at the Littlestown Library 
Community Room, 232 North Queen Street, Littlestown PA 17340 
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PUBLIC COMMENT POLICY OF THE BOROUGH OF LITTLESTOWN 

Resident/taxpayer: Borough Council will give residents and/or taxpayers the right to provide public comment on issues 
that are or may be before Borough Council at time(s) in the agenda to be set by Council. These matters are defined by the 
Borough Code which sets forth the powers and responsibilities and delineates the corporate and specific powers of 
Borough Council. Public comment is not intended for the purpose of solely reciting or reading legislation, ordinances, or 
other such documents. 

Public comment is not a question-and-answer session; it is time available to an individual to provide their comments 
regarding a matter of borough business that may come before the elected officials. 

In addition to any designated public comment period, during the course of each regular and/or special meeting, residents 
and/or taxpayers may also be recognized at the discretion of the Borough Council President, Vice President or president 
pro tempore (hereinafter the "presiding officer"), whoever is presiding over the meeting on behalf of Borough Council, in 
order to provide comments or information which may be helpful to Borough Council in its deliberations on a matter before 
Borough Council. 

Nonresident/non-taxpayer: Extending the courtesy of public comment to nonresident/non-taxpayer individuals is at the 
discretion of the presiding officer. If a nonresident/non-taxpayer wishes to address Borough Council on a matter for official 
action or a matter of concern, Borough Council may extend the courtesy of public comment and may want to provide for 
this comment, especially if the individual(s) has information that may be helpful or in the best interests of the Borough, for 
Borough Council to consider. 

Name and address: The Presiding Officer will request that all citizens addressing Borough Council to state their full legal 
name and their full legal address for the minutes (as required by the Sunshine Act). In lieu of a public pronouncement, the 
Borough Secretary is permitted to take one's name in writing either directly during public comment or from a required sign- 
in sheet at the entrance to the room. 

Time limits: The purpose of a time limit is to assure that all wishing to speak have the opportunity to do so, that all shall 
have an equal opportunity to speak and that the Borough Council shall receive all comments on matters for official action 
prior to voting, and that Borough Council shall be able to conduct the required business of the meeting agenda. 
Each person to address Borough Council during public comment shall be provided a maximum of three (3) minutes. 

In certain circumstances, including if a large crowd wants to speak, a time limit of fewer than three (3) minutes may be 
utilized due to a desire to accommodate as many individuals during public comment as time allows, the presiding officer 
shall indicate the limit at the beginning of the public comment portion of the meeting and such limit shall be uniformly 
enforced during the meeting. In no case shall a time limit of fewer than two (2) minutes be designated. 

On any given subject, no more than one (1) public speaking opportunity will be afforded to any speaker. Time cannot be 
yielded to another speaker. 

The presiding officer shall designate the timekeeper, usually the Borough Secretary. The speaker will be told when one (1) 
minute remains on time. 

Written comments: There is no limitation on the submission of written comments, which may be used as a substitute for 
time to speak at a Borough Council meeting. Written comments can be submitted to the Borough Secretary before, during, 
or after any public meeting. In the event that an individual desires to provide written comments to Borough Council prior to 
a public meeting, such written comments must be received by the Borough Secretary in hard copy or electronically no later 
than 3:00 p.m., prevailing time, the day of the meeting. 

CONDUCT AND PROTOCOL: 
a. All public comments shall be directed directly to the presiding officer, who will provide a response if appropriate. The 

speaker shall not address any other person in the room unless in response to a direct question permitted by the 
presiding officer. This shall include comments related to any presentation made to Borough Council. In those 
instances, the presenter, when asked to make responses, shall also do so through the presiding officer. 
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b. If a member of Borough Council has information he or she wishes to offer, the member may request to be recognized 

by the presiding officer, and then provide the information to the presiding officer. The presiding officer may also, at his 
or her discretion, request or offer a member of Borough Council the opportunity to respond to a comment. 

c. The public and members of Borough Council are at all times to demonstrate mutual respect and decorum. Borough 
Council is not to engage members of the public in argument, nor are members of the public to speak out from their 
seats or engage one another in argument. Any Council member or members of the public engaging in any such 
conduct shall be called out of order. 

d. Comments which are obscene, profane, or threatening shall not be permitted. 

e. In general, Robert's Rules, as modified by Littlestown’s unique Council traditions and procedures, are used as a 
general guide for public meetings. However, any actions by Borough Council which may not be in strict accordance 
with Robert's Rules or the within Rules and Regulations shall not be deemed invalid or illegal unless and except any 
federal, state or local law or ordinance is violated. The presiding officer will determine the application of Robert’s Rules 
and may use the or Borough Manager as the Parliamentarian. 

USE OF RECORDING DEVICES: 
1. Recording devices include tape recorders, video cameras, television cameras, microphones, cameras, wireless 

telephones, and other similar mechanical or electric or electronic devices. 

2. Set up all video recording equipment prior to the commencement of the Council or Board meeting or in a 
manner that will not disrupt the meeting. 

3. Comply with any reasonable request made by the Council President or other meeting chair for the purpose of 
maintaining order at the meeting. 

4. No recording devices which produce sound distracting to the audience or to meeting participants shall be 
permitted. 

5. Only available light is to be used. 

6. Television camera equipment and stationary video cameras, tape recorders or microphones shall be positioned 
only in the location designated by the Council or Board, which designation shall provide reasonable access to 
record the proceedings, without distracting or blocking the view of audience members and without being affixed 
to or occupying spaces on furniture, walls or fixtures in the meeting room. 

7. Movement about the room while a meeting is in progress may be distracting and bothersome to the audience and 
to meeting participants. Persons operating recording devices shall remain in a single location during the meeting 
and will not be permitted to move about in order to videotape, tape record, take pictures or otherwise record while a 
meeting is in progress. 

8. No recording device may be operated while concealed. 

9. No recording device may be operated prior to the meeting being called to order, while a meeting is in recess, 
or after a meeting is adjourned. 

10. No recording device may be used to record private conversations between audience members, officials, or 
others whose comments or questions are made privately and not for public consumption. 

11. Recording devices may not be plugged into municipal outlets. 

12. Recording devices operated in violation of this policy will be confiscated for the duration of the meeting. 

13. Operators of recording devices who violate this policy may be removed from the meeting at which the violation 
occurred and may be barred from recording meetings occurring for 90 days following the violation. 
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